[image: ]
Stark County Public Records Policy
 Acknowledgement of Receipt
The Stark County Public Records Policy is available at 
www.starkcountyohio.gov/commissioners/departments/records-center
I have read and understand that:
*The policy is to be followed for all public records requests that are received by the Stark County Offices/Agencies.
*It is the responsibility of the employees to become familiar with the contents of the Public Records Policy.
*The County retains the right to modify, revise and update the Public Records Policy based on the Ohio Public Records Act (Ohio Revised Code Sections 149.43 (E)(2)).    
To comply with the above stated requirement of “Acknowledgement,” please sign and return this receipt to John Runion, Records Manager by November 19, 2021 in order to document that you are in receipt of the policy.  If you have any question or concerns, please do not hesitate to contact me at jfrunion@starkcountyohio.gov or extension 7365.  
Thank you for your assistance with this matter.  
Name of Employee [print name]: _______________________________________________________

Signature of Records Custodian: ________________________________________________________________

________________________________________________________________
Office/Department

Date: _________/___________/___________
         Month            Day                   Year
This form must be completed and signed.  The completed form should be filed in public records folder.
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